o

STATE OF CALIFORNIA

REQUEST FOR APPROVAL OF DEPARTMENT, BOAAD OR COMMISSION BRLING COCE
RECORDS RETENTION SCHEDULE [Pusiness, Transportation & Housing Agency |72000
ST0. 72 (REV. 8/87) DIVISION, BUREAU OR OTHER URIT GUBIC FEET (Total Schoduiel
28 /o0
ADDRESS
. L . 1120 N Street, Suite 2101
Submit three copies with three copies of SCHEDULE zc:wmwm.m BAE PAGE NUMBERIS) SCHEDULE DATE

the Records Retention Schedule, STD. 73. Agency #4 m * of \ _

. f iF THIS IS A REVISION OF AN EXISTING SCHEDULE {including addition or deletion of pages).
TO: (1) DEPARTMENT OF GENERAL SERVICES enter the following information from the EXISTING schedule;

OFFICE OF RECORDS MANAGEMENT
SCHEDULE NUMBER PAGE NUMBER(S)

{2) CHIEF, STATE ARCHIVES _ _
wmwww Bw awmqmwrw_wwmﬂ 130 APPROVAL NUMBER APPROVAL DATE
445-4293 or ATSS 485-4283 _

SCHEDULE DATE

E Check this box to indicate ALL items in the schedule have been reviewed, (A new approval number will be assigned.)

[7] Check this box to indicate only certain items in this schedule have been reviewed for revision, addition, or deletion.
(The original approval number will remain in effect.)

PARY | — AGENCY STATEMENTS

As the program manager directly responsible for the records listed on the attached schedule, | certify that | have reviewed
the need for the records, that each retention period is necessary and correct as scheduled, and (for a revised schedule)
/that all items gn the previous schedule have been accounted for.

DATE

o\mo\mm

TRE
\ Management Services Technician

in accordance with Government Code 14755, approval of the attached Records Retention Schedule bythe omvmnam:” of
General Services is hereby requested. Retention periods have been established by this agency after a careful evaluation
of all the factors listed in Section 1667 of the State Administrative Manual.

I hereby certify that | am authorized to act for the head of this agency in matters pertaining to the retention and disposal of

regords. {Per Section 1611 of the wnmno gamnmmﬁmg«a Manual.)

COORDINATOR é
AN A !
THES g oty DATE »
Management Services Technician @\No\mm .u.. wﬁ

The Department of General Services has no jurisdiction over entries made in Column 16 of m.wo
covers Columns 1 — 15 and 17 only. .

R @ﬁ%gm\m&\d}q
g&n Km?is\%.: obmon\w /013744

PART Iil — ARCHIVAL SELECTION (Per Government Code Section 14755) C
THE ATTACHED RECORDS RETENTION SCHEDULE:

APPROVAL NUMBER

DATE

[} Contains no materiat subject to further review by the California State Archives.

DATE

1988

SIGNATLE &m OF Pi ‘

NOV 3




STATE OF CALIFORNIA

RECORDS DISPOSITION SCHEDULE

{ ’ DEFARTMENT (1] SCHEDULE NUMBER {2) | DATE {3) 2
s . . » L]
T 7e fR sy Business, Transportation & Housing Agency | Agency #4 8/23/88
QRGAMNIZATIONAL UNIT . : PAGE CF ) PAGES (&)
See instructions on reverse _ 1 1
and in SAM 1646-1646.7 ADDRESS (number, straot, city) DEPARTMENT OF GENERAL SERVICES APPROVAL
1120 N Street, Ste 2101 Sacramento i
Tem | cusie RETENTION
NUMBER| FEET TITLE AND DESCRIPTION OF RECORDS (Nymber of yeam;—;’o&;ﬁiggﬂ to Gurrent yoar) REMARKS
OFFICE e sre | TOTAL |EAEMPT
(6) {7} . (8} (8) {10) (11) (12) {13} {14}
1 140 | AGENCY CORRESPONDENCE: e
il 7
(A} Departmental 2 2 = The Department Correspondence is
Correspondence and sorted: The correspondence which
Correspondence with is duplicated (in which the Agency's
individuals regarding Departments also have and retain
Departmental policy and copies) is discarded and the
Departmental Issues remaining correspondence is sent to
‘ the State Records Storage Center
(B) Correspondence with 2 4 6 " "
both Department s and
individuals regarding
Departmental Issues
and Governor's Office
Correspondence
(Goldenrods) ,
2 22 LEGISLATION 2 2 2 6 — cothly dechives
Senate and Assembly We retain these in the Office for
Bills we are following; the Legislative Session (2 years),
Analyses and additional and then for 2 years in the State
background information Records Storage Center.
3 8 AGENCY ACCOUNT DOCUMENTS 2 4 6
!




